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DPAS Quick Reference Guide Warehouse Transfer 

DPAS Call Center 
1-844-843-3727 

 
DPAS Website 

http://dpassupport.golearnportal.org 

1. In the DPAS Warehouse Management module, navigate to Warehouse Transfer from 
the Materiel Mgmt menu - The Results Grid displays a list of all currently  
available Warehouse Transfer Requests. 

2. Select the Expansion Arrow to view the details of the pending row. 
 
 
 
 
 
 
 
 
 

 
 
 
3. Select the Edit button  

on the detail row to  
begin the approval process. 

4. Use the Pick Location Browse (…) button to identify the staging location of the assets. 
5. Verify the Approved Qty is correct. 
6. Select the Save button - The updated request displays in the Results Grid. 
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Warehouse Transfer - Approval 
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Warehouse Transfer Requests can be viewed and the process accessed from the Warehouse Dashboard 
using the Open Warehouse Actions. Select Open under the Due Out heading and all the open transfer 
requests are listed for easy navigation. Selecting a Document Nbr opens the Warehouse Transfer process 
displaying the request. 
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http://dpassupport.golearnportal.org 

1. In the DPAS Warehouse Management module, navigate to Warehouse Transfer from 
the Materiel Mgmt menu - The Results Grid displays a list of all currently  
available Warehouse Transfer Requests. 

2. Select the Edit button to open the Warehouse Transfer Approval popup window. 
3. Change the Approved Qty from the ordered quantity to 0.  
4. Select the Save button - The updated request displays in the Results Grid. 

Warehouse Transfer - Denial 

3 
4 



3 

DPAS Quick Reference Guide Warehouse Transfer 

DPAS Call Center 
1-844-843-3727 

 
DPAS Website 

http://dpassupport.golearnportal.org 

1. In the DPAS Warehouse Management module, navigate to Warehouse Transfer from 
the Materiel Mgmt menu - The Results Grid displays a list of all currently  
available Warehouse Transfer Requests. 

2. Select the Edit button on the detail row to begin the partial approval process. 
3. Use the Pick Location Browse (…) button to identify the staging location of the 

equipment. 
4. Verify the Approved Qty is correct - Note the Denied Qty shows the difference 

between the ordered and approved quantities. 
5. Select the Save button - The updated request displays in the Results Grid. 

Warehouse Transfer - Partial 
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The Approved Qty cannot be increased to an amount greater than the Ordered Qty.  
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When the Warehouse Transfer Approval window closes, the Warehouse 
Transfer Request page is updated as follows: 
A. Process Status displays In Process. 
B. Document Transaction Status shows Denied or Approved. 
C. Transaction Qty displays the approved or denied quantity. 
D. Pick Nbr is generated and assigned. 
E. Pick Status shows Pick Plan Created. 

 
The Pick processes must now be completed before the transfer can be shipped. 
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Warehouse Transfer - Details 
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Once the Pick process has been completed and the shipment is ready: 
1. In the DPAS Warehouse Management module, navigate to Warehouse Transfer 

from the Materiel Mgmt menu - The Results Grid displays a list of all currently  
available Warehouse Transfer Requests. 

2. Expand the approved and picked request. 
3. Select the Print 1348 button for each request to generate the shipping 

documentation. 
4. Select the Ship button. 

Warehouse Transfer - Ship 
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The shipped supplies will remain in Document Transaction Status of DUE OUT – IN TRANSIT 
until they are received by the requesting Warehouse and the Document Number is closed. 
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